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WHEN REQUIRED

A temporary food dealer is an individual that
prepares, processes, serves or sells food at a
fixed location for a period of no more than 14
consecutive days in conjunction with a single
event or celebration such as a fair, carnival,
circus, public exhibition, anniversary sale or
occasional sales promotion (“occasional”
meaning not more than 3 days during any 12-
month period) for a maximum of 20 days in a
licensing year per event. Each individual
temporary food operation, site, location or stand
where food is prepared, processed, served or sold
shall obtain a temporary food dealer license. See
Wisconsin Food Code. See Milwaukee Code of
Ordinances s. 60-23.

EXEMPTIONS

The following do not require a license:

» Individuals selling only canned or bottled
non-alcohol drinks that do not need

refrigeration.

» Block parties which are not open to the
general public.

» Individuals who sell home canned products
and meet all of the criteria contained in s.
97.29, Wis. Stats.

NON PROFIT ORGANIZATIONS HOLDING 1
ONE-DAY EVENT IN THE LICENSE PERIOD

Religious, fraternal, youth, civic or patriotic
organizations, service clubs or religious
assemblies that sell food only one day during the
year (regardless of the number of booths or
location of the event) do not pay any fees, but do
need to complete the application and be inspected
by the Health Department. (s. 68-4-1.5-b). Proof
of nonprofit status must be submitted with the
application if the organization has not held a
license through the License Division in the past.

TEMPORARY EXTENSIONS OF PREMISES

A licensed food dealer who wishes to extend
operations to the outside on a temporary basis
must obtain a temporary extension. See Food
Dealer Temporary Extension Application form
(ccl-271f). The stand must be located within 20’
of the establishment or on its property.

EVENTS ON COUNTY PROPERTY
Vendors who wish to have an event on county
property must provide a copy of the contract with
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the county or a letter authorizing the event to be
on county property.

LICENSE PERIOD

July 1 to June 30, annually.

LICENSE FEE
Fees are calculated in Section F.
Make checks payable to: City of Milwaukee.

STATE FEES

In addition to the licensing fees, states fees are
also charged. However, the state fee will be
waived if you have already paid it for the licensing
year. Provide proof (copy of mobile restaurant
license) in order for state fee to be waived.

FORM OF PAYMENT

Payment must be in the form of cash, in-state
check or money order. Out-of-state checks and
credit cards are not accepted. Checks should be
made payable to: City of Milwaukee. Credit cards
are also accepted online and in-person; cash is
accepted from applicants filing in person only.
When you provide a check as payment, you
authorize us either to use information from your
check to make a one-time electronic fund transfer
from your account, or to process the payment as a
check transaction.

DEADLINE & LATE FEE

An applicant shall complete the application and
pay the applicable fee no later than 5 working
days prior to the temporary event. This means
that applications must be completed and paid
for by the preceding Monday for an event to be
held on Saturday. Any applicant who does not
meet the application deadline shall pay a late fee
of $54 for each event and each booth.

Incomplete or improperly completed applications
will be returned.

»HOW TO APPLY FOR LICENSE
Complete the Temporary Event Food Dealer
License Application form (ccl-270a)

Instructions for each section:

A. LEGAL ENTITY: All applicants must
check the type of legal entity applying for
the license.

B. INDIVIDUAL OR PARTNER 1: Individual
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and partnership applicants must complete
this section. Provide the full legal name,
home address, date of birth, phone
numbers and email address of the
individual applicant or one of the partners.

C. PARTNER 2: Partnership applicants
must complete this section. Provide the
full legal name, home address, date of
birth, phone numbers and email address
of the other partner.

D. CORPORATION, LLC OR NON PROFIT
ORGANIZATION: Corporation, Limited
Liability Company and Non Profit
Organization applications must complete
this section. Provide the legal name as
registered with the State of Wisconsin.
AGENT OF CORPORATION, LLC OR
NON PROFIT ORGANIZATION: Provide
the full legal name, home address, date of
birth, phone numbers and email address
of the agent.

E. BUSINESS TRADE NAME AND
ADDRESS: All applicants must provide
the business trade name, address, phone
number and aldermanic district in this
section.

MAILING ADDRESS: Also, identify the
mailing address.

PROVIDE EVENT INFORMATION ON PAGE 2.
IF MORE THAN ONE EVENT, A SEPARATE
COPY OF PAGE 2 MUST BE COMPLETED FOR
EACH EVENT.
F. EVENT NAME:
All applicants must provide the event
name, address, dates, times, person(s) in
charge, phone number(s) and number of
booths.
FOOD SERVICE CATEGORIES:
All applicants must check from which food
service categories (a-d) they will be
selling.
MAJORITY OF SALES:
All applicants must check which food
service category represents the majority
of sales. Check only one.
(a) Farmer’s Market:
The fee is $89. If you are handling
potentially hazardous foods (foods which
need to be refrigerated or frozen), an
additional $4.50 state fee is due. If you
will be operating at different markets on
the same date at the same time, you must
file separate applications for each market.
If you are serving meals, fees will be
calculated using food service category D.
(b) Snacks:
The fee is $54 per booth. If you are
handling potentially hazardous foods
(foods which need to be refrigerated or
frozen), an additional $4.50 state fee is

due.

(c) Making Food:

The fee is $83 per booth and a $6.00
state fee.

(d) Making and Serving Meals:

The fee is $83 for each booth for the first
day of an event and $35 for each booth
for each following day, and a $17.00 state
fee.

FOOD ITEMS AND PREPARATION

List all food items. Check where each
food item will be prepared. Attach
additional pages if needed. If food will be
prepared offsite, provide address. If you
will be preparing potentially hazardous
foods, indicate how temperature will be
controlled. List other equipment. Indicate
if you will be using a scale.

PROVIDE BOOTH INFORMATION ON PAGE 3.
IF YOU HAVE MORE THAN ONE BOOTH AND

THEY

DIFFER IN  CONSTRUCTION, A

SEPARATE COPY OF PAGE 3 MUST BE
SUBMITTED FOR EACH BOOTH.

H.

BOOTH INFORMATION:

Indicate if this will be the first time at the
event. If yes and the majority of sales are
from food service category D, you must
attach a sketch of the booth showing the
locations of the grill, wash basin, serving
area, etc. Provide information regarding
booth construction and washing methods.
SIGNATURES:

Signatures of the individual applicant,
both partners or the agent of a
Corp/LLC/Non Profit Organization are
required. If you have not submitted
payment, indicate whether or not we can
email the invoice.

REFUND INFORMATION:

If an application is withdrawn, denied or not
issued, the following amounts will be retained:

$25 if the license fee is less than $100.

$75 if the license fee is more than $100.

MORE INFORMATION?
Visit www.milwaukee.gov/tempfood for

information relating to food sales at temporary

events.

Keep informed of changes online under “View
What's New!” at www.milwaukee.gov/license.
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Event Date:

A ccl-270a 9/8/11
B .. TEMPORARY EVENT FOOD DEALER LICENSE APPLICATION
A Clt\ OFFICE OF THE CITY CLERK LICENSE DIVISION; 200 E. WELLS ST.
(= \J()f " ROOM 105, MILWAUKEE, WI 53202
Mjlwzu ]((‘,G (414) 286-2238 (PHONE) (414) 286-3057 ( FAX) E-MAIL ADDRESS:
T LICENSE@MILWAUKEE.GOV; WWW . MILWAUKEE.GOV/LICENSE
LATE FEE: A $54 late fee will be charged for each event and each booth if completed application and
fees are not received by the License Division within 5 working days prior to the start of each event.

LEGAL ENTITY

Check (V) one and complete all required sections:

< [] INDIVIDUAL: (Complete Sections B, E, F, G, H, 1) [] PARTNERSHIP: (Complete Sections B, C, E, F, G, H, |)
[] CORPORATION OR LLC: (Complete Sections D, E, F, G, H, | )

[ ] NoN PROFIT ORGANIZATION: (Complete Sections D, E, F, G, H, | )

INDIVIDUAL OR PARTNER 1 PARTNER 2
Full Legal Name (Last, First & Middle Initial) Full Legal Name (Last, First & Middle Initial)
Home Street Address Home Street Address:

Home City, State, Zip Code: Home City, State, Zip Code:

m @)
Date of Birth: Date of Birth:
Home Phone: Home Phone:
Cell Phone: Cell Phone:
Email Address: Email Address:

CORPORATION, LLC OR NON PROFIT ORGANIZATION

Full Name of Corporation, LLC or Non Profit Organization:

AGENT OF CORPORATION, LLC OR NON PROFIT ORGANIZATION

Full Legal Name (Last, First & Middle Initial):

Home Street Address:

Home City, State, Zip Code:

Date of Birth: Email Address:

Home Phone: Cell Phone:

BUSINESS TRADE NAME AND ADDRESS

Business Trade Name:

Business Address (include City, State, Zip code):

LU | Business Phone Number: ( ) - Aldermanic District:

MAILING ADDRESS
Identify the address to which all correspondence related to licensing matters should be mailed. Check (V) one:

[] Home Address (Section B1 or D) [ ] Business Address (Section E1)
[] Other Address: (include City/State/Zip Code)

Office Use Only: Initials Filed App # Issued

Lic# Date invoice mailed/emailed CHILI # Page 1 of 3
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A SEPARATE COPY OF THIS PAGE MUST BE COMPLETED FOR EACH EVENT***

EVENT INFORMATION

Event Name: Number of Booth(s):
Event Address:

Date(s): Start & End Times:

Persons(s) in Charge of Booth(s): Phone Number(s):

FOOD SERVICE CATEGORIES

From which of the food service categories listed below will you be selling? Check all that apply: [ ]a [[Jb [c []d

MAJORITY OF SALES

Check the food service category which represents the majority of your sales (check only one)

[Ja. FARMER’S MARKET.

Uncut fresh fruits and vegetables and non-restaurant food at one or more farmer’'s markets. $89.00*
*Except if meals are sold, then the temporary event fees will be calculated (Section D).
Will you be handling potentially hazardous foods? []No [JYes If yes, add state fee $4.50*

(Potentially hazardous foods are foods that need to be kept refrigerated or frozen.)
Will you be operating at more than one market on the same date(s) at the same time? [JNo []Yes
If yes, you must file separate applications for each market.

[1b. SNACKS such as chips, candy, gum, nuts, ice cream novelties, whole fruits, canned or
bottled soda/water/juice, bulk nuts, dispensed soda, fruit cups, unwrapped bakery,
unwrapped desserts, scooped ice cream without toppings, plain popcorn, etc.
Number of booths at this event x$54=9%
Will you be handling potentially hazardous foods? [JNo []Yes If yes, add state fee $4.50**
(Potentially hazardous foods are foods that need to be kept refrigerated or frozen.)

[ ] c. MAKING cotton candy, lemonade, snow cones, soft serve ice cream, fruit cups, coated popcorn,
sundaes, floats, cakes, pastries, cookies, funnel cakes, fritters, donuts, coffee, espresso,
cappuccino, tea, fruit juice, smoothies, confections, roasted nuts, kettle corn, nachos and cheese, etc.
Number of booths at this event x$83=3%
State fee $6.00**

] d. MAKING & SERVING MEALS such as chicken, ribs, sandwiches, roasted corn, baked potatoes,
hot dogs, brats, tacos, nachos and cheese with meat, etc.
Number of booths first day of event x $83 =
Number of following days x $35 = x Number of booths for those days =
State fee $17.00**

May not exceed 14 consecutive days or 20 total days per event per licensing year.

** The state fee will be waived if you submit proof (copy of mobile restaurant license) that it has already been paid for the license
year.

FOOD ITEMS AND PREPARATION

List all food items (do not include Check where each food
canned/bottled beverages or item will be prepared: Health Department Office Use Only:
prepackaged snacks) At Event Off Site

Attach additional pages if needed.

If food will be prepared off site, provide address of licensed facility where food will be prepared (No food preparation
may be done at home.)

If you are preparing potentially hazardous foods, how will temperature be controlled? Check all that apply:
Hot items: []steam table [ Joven []charcoal grill []gas grill [_]steamer [ stove [ Ifryers [ ]hot holding case
Cold items: [refrigerator [_lfreezer [ Jrefrigerated truck [_]dry ice [ ]drained ice [Jother:

List other equipment that will be used: []sink [Jtable [Jother:

Do you use a scale? [JNo []Yes If yes, the scale must be licensed by the Health Department
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***A SEPARATE COPY OF THIS PAGE MUST BE COMPLETED IF YOU HAVE MORE THAN
ONE BOOTH AT THE SAME EVENT AND THE BOOTHS ARE DIFFERENT IN
CONSTRUCTION.

BOOTH INFORMATION
Will this be the first time at this event? [ ] No [_] Yes

If yes and the majority of your sales are from food service category d, you must attach a sketch of the booth showing
the locations of the grill, wash basin, serving area, etc.

Booth Construction:
Walls: [_Jwood [Jcanvas []other:
L | Floor: [(Jwood racks [plywood [Jshredded bark [Jconcrete [Jother:

Overhead Covering:

List all areas of the booth that will be screened:

Describe how utensils will be washed:

Describe how hands will be washed:

SIGNATURES

| understand that my booth(s) must meet the requirements of the Wisconsin Food Code at the time of
inspection or a Temporary Food Dealer License may not be issued.

Signature of Individual, Partner or Agent of Corporation or LLC

Signature of Additional Partner(s)

File your application one month or more prior to an event to ensure timely processing and approval.
Failure to do so may result in the license not being issued.

If you have not submitted payment, may we email your invoice rather than send it out by postal mail? [] No [] Yes
If yes, please make sure you have provided your email address.

Submittal Checklist

(See information sheet for complete instructions)

] All applicable sections of application completed?

[] Application signed by applicant?

[] Has check been made payable to City of Milwaukee for fee and late fee, if applicable?

[] More than one event? If yes, has a separate copy of page 2 been completed for each event?

] Multiple booths differing in construction? If yes, has a separate copy of page 3 been completed for each booth?
[] First time at event and food service category d (meals)? If yes, has a sketch been made of the booth(s)?

[] State fee been paid for the licensing year? If yes, has proof been attached to application?

[] Farmers market at same event, same date(s) and time(s)? If yes, have separate applications been completed?

] Non Profit Organization having only 1 one-day event for the licensing year? If yes, have you attached proof of
nonprofit status?

[] Event on county grounds? If yes, has contract or letter of authorization been attached to application?
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